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Here's how to start your personal service business. Develop an icon, logo, and
motto for your coaching clients. As a job or career coach, an executive coach, or
a life coach, you will be presenting and classifying your client's competencies,
writing resumes, cover letters, and creating a wide variety of business
correspondence including sales letters, news releases, and direct mail copy. You
will be planning events for your clients and their prospective employers. You'll
need to really work a room to find clients as well as niches or jobs for clients
when networking at professional associations and trade shows. Most frequently,
you'll be asked to write, evaluate, and repackage resumes, cover letters, and
other summaries of qualifications of your clients. A resume is a summary of
qualifications. A career coach helps clients find success by taking step-by-step
detailed, concrete strategies that solve specific problems, get results, and reach
a defined goal. A resume writing business online can be combined with a career
coaching enterprise. The steps are outlined here for you to follow in chronological
order to open and operate a resume-writing service business and also a career
coaching enterprise, online from your home, mobile location, or office. You can
telecommute online and still help people find direction by offering information,
training, or consulting services. Here's how to open an online business at home
presenting and packaging your clients' competencies. Make your living writing
resumes, business letters, and being a job coach. Help clients obtain appoints for
interviews that may eventually lead to finding work. Write and repackage
resumes and all types of business correspondence-from cover letters and follow-
ups to direct mail or trade show sales letters.
The world seems to revolve around work whether it’s to fulfill happiness, feed a
family, meet career goals or travel around the world. Jobs are here to test our
limits, and here for us to blast through barriers of finances, health and for some,
overcoming depression. The belief that a job is essential, and good for the soul is
quite vivid, serving one another to build an empire as we all call it, the World.
Many people from different backgrounds experience work in multiple ways
whether they are regular 9 to 5 consistent workers, business owners, students,
incarcerated (pre, post or present), gaps in history, job transitioning, councilman
and even NEVER WORKED. America’s Professional Highlight Resume Book is
tailored to meet all listed personnel needs, increasing interview as well as job
attainment opportunities. If you are looking for a resume that will help you reach
your career potential, you have chosen the right book! This book will focus on
providing informative detailed information on each section of a resume being:
Header, Professional Summary, Qualifications, Work Experience, Education and
Skill sets to meet employer satisfaction and build self confidence within.
A collection of the best resumes and cover letters from professional resume
writing associations, with writing tips
In this lively, practical paperback, Christofer French, a career counselor at the
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renowned Denver Paralegal Institute, helps your students package and present
the particular skills and qualities they need to find and keep a paralegal job in
today's increasingly competitive market.The author presents a full range of
effective tools to launch a strategic job search--from successful interviewing
techniques and resume-writing skills to follow-up and networking. Organized in
eight chapters, this book also details job descriptions and expectations for
various types of paralegal work, including government, litigation, in-house
counsel, bankruptcy, and real estate, and provides your students strategies for
approaching law firms of different sizes.AssignTHE PROFESSIONAL
PARALEGAL JOB SEARCH and help your students:customize skills for each job
openinguse the right 'buzz words'choose which virtues and skills to
highlightdiscover how to avoid being rejected as 'overqualified'broach the money
question in interviews make the strongest and most compelling presentations
...and much more! Filled with sample cover letters, sample resumes, success
stories from working paralegals, and an appendix that lists state-by-state
paralegal professional organizations, this invaluable reference will assist students
now and throughout their careers.
At a boarding school full of spies-in-training, nothing ever stays quiet for long.
With the trials of her first semester behind her, sixteen-year-old Nadia Riley
returns to Desert Mountain Academy--an elite boarding school secretly housing a
CIA training facility--to complete her junior year. After uncovering a double agent
and neutralizing a threat to national security, keeping up with her coursework and
navigating an uncertain romance seems like more than enough drama. But
Nadia's first survival course takes a terrifying turn when she realizes she's being
hunted by a familiar foe. The traitor she exposed is after her--because he needs
her help, to protect someone he loves. But can she really trust a guy who was
once tasked to kill her? In this heart-pounding sequel to Desert Dark, the stakes
get ever higher as Nadia uncovers a far-reaching conspiracy with roots closer to
home than she ever could have imagined. Told through the alternate
perspectives of a diverse cast of characters, Dark Divide is a fast-paced thriller
perfect for fans of Marie Lu's Legend series or James Dashner's Maze Runner
trilogy.
Write a winning resume and land that job interview! Is your job search stalling out after you
submit a resume but before you're offered an interview? With a recession that has caused a
10% unemployment rate affecting 15.3 million Americans, having a winning resume is vital to
securing an interview-and it demands a fresh look at how you write your resumes and market
yourself. Whether you're entering the job market for the first time, looking for a new job after a
lay off, or changing careers, Resumes For Dummies shows you the ropes and rules for a new
era in recruiting and jobsearching. Instructions for writing an inclusive core resume Tips on
targeting a known position, or tailoring a resume to specific industries Common resume-writing
mistakes to avoid Updated with the latest information on privacy issues in the electronic age,
Resumes For Dummies is your go-to guide for getting your foot in the door.
Create a first-rate resume that will get you hired in IT Stand out in a crowd of IT job applicants
by creating and submitting a winning resume and cover letter with help from this practical
guide. Fully revised and updated for the latest trends, technologies, and in-demand jobs, Ace
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the IT Resume, Second Edition reveals how to best showcase your IT skills and experience.
You'll get tips for adapting your resume for different formats, using the right keywords, and
getting your resume in the hands of the hiring manager. With an encyclopedia of sample
resumes, job descriptions, and resume strategies, this is your must-have guide to landing a
great IT job. Present your skills, experience, and education in the most effective format
Optimize your online resume Customize your resume based on the job you're seeking Write
compelling and relevant cover letters Avoid common pitfalls and analyze your resume for
errors Discover ways to quickly get hands-on experience Network with IT professionals to
make connections
For more than 40 years, Computerworld has been the leading source of technology news and
information for IT influencers worldwide. Computerworld's award-winning Web site
(Computerworld.com), twice-monthly publication, focused conference series and custom
research form the hub of the world's largest global IT media network.
This is a print on demand edition of a hard to find publication. Contents: (1) Recent
Developments: Parliamentary Elections 2009; Lebanon and Israel; Cluster-Bomb Coordinates;
Arrests of Alleged Israeli Intelligence Agents; Hariri Tribunal; (2) U.S. Policy Toward Lebanon;
(3) Political Profile: Demography; Civil War, Occupation, and Taif Reform; Syrian and Israeli
Incursions; Taif Agreement; Syrian Withdrawal and Parliamentary Elections of 2005; U.N.
Resolutions and the Tribunal; Sectarianism and Stability; Political Stalemate; Renewed
Sectarian Violence; Doha Agreement; Unity Gov¿t.; (4) Current Issues in U.S.-Lebanon
Relations: Confronting Hezbollah; Hezbollah¿s Al Manar TV; Lebanon-Syria Relations; The
Shib¿a Farms; Extremist Groups in Lebanon; The Lebanese Armed Forces; (5) U.S.
Assistance.
With the help of this guide, readers learn how to present technical skills in reader-friendly
language that employers will appreciate. Includes 150 letter-perfect resumes written by
professionals who understand the technical job market.
InfoWorld is targeted to Senior IT professionals. Content is segmented into Channels and
Topic Centers. InfoWorld also celebrates people, companies, and projects.
They’re supposed to be useful tools, but whether they’re printouts, computer files, flowcharts,
or forms, documents can often give more headaches than help. And yet without them, most
organizations couldn’t function. ISO 9001 and other quality management systems place great
emphasis on documents, and for good reason. Documents aren’t individual, stand-alone
elements of the management process. They’re interrelated, formatted in different media, and
controlled by various and distinct functions. Keeping critical information current and in the right
hands requires more than just signing off on procedures. Document control is essential, but
where should you begin? Inside you’ll find clear explanations about the document control
process as well as practical solutions for creating, organizing, and maintaining documents,
including: A discussion of different kinds of documents, including electronic media and QMS
requirements Identifying and defining responsibility Understanding the relationship between
documents and records Tips for document writers Managing and maintaining documents
Issues of accessibility Handling revisions and deviations Writing document control procedures
A guide to getting jobs, keeping them, and succeeding in the coporate world.
Building the Looking-Glass Résumé is a résumé solutions book that shows you how to create
the reflection of your job skills that can help you win the prized invitation to a job interview. The
book features the Jaazle© Résumé Template and Tutorial to guide you through the résumé
building process so you can quickly and confidently create a professional looking résumé with
powerful contents. Building the Looking-Glass Résumé is for all job seekers from entry level to
senior executives or those in career transition. The book includes solutions to the most difficult
résumé concerns, questions, and technical issues.
If you've been working in a specialized field like supply or logistics, you really yearn to see
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sample resumes and cover letters of job hunters who have a similar background to yours.
These resumes and cover letters were used in real job campaigns, and they speak the
language of supply and logistics. You will gain insights into how to use the specialized
language of supply and logistics and actually translate technical concepts of the supply and
logistics field into language that can be easily understood.
This book presents nine chapters covering essential topics in document control. It provides
important insights into document control principles, processes and practices. It addresses
strategic issues as well as daily governance challenges in document control, and provides
practical advice on a number of topics including project document control.
Title shows resumes and cover letters of people who wish to enter the manufacturing field,
advance in it, or exit from it into new careers. Job hunting strategies are provided, as are
strategies for transferring manufacturing skills and experience to other industries. The book
contains more than 100 real resumes and cover letters which target this industry, and the
purpose of the book is to give models or examples for people to use in creating their own
resumes and cover letters tailored to the manufacturing industry. Readers will find resumes of
machine operator, product design director, production foreman, quality engineer, shipping and
receiving manager, tool and die maker, tire builder, welder, team leader, assembler,
maintenance supervisor, and many other jobs. This book will be of enormous help to people
seeking employment in the manufacturing sector and to people who desire to transfer
knowledge gained in a manufacturing environment into new occupational areas.
This new second edition includes 180 pages of completely new sample resumes aimed at
teachers at all levels, educational administrators, and other educators and trainers. Plus, there
are step-by-step instructions for writing great resumes, situation-specific employment trends
and career strategies, and an appendix of helpful online resources.
The world of work has changed. People in previous generations tended to pick one
professional path and stick to it. Switching companies every few years wasn’t the norm, and
changing careers was even rarer. Today’s career trajectories aren’t so scripted and linear.
Technology has given rise to new positions that never before existed, which means we are
choosing from a much broader set of career options—and have even more opportunities to find
work that lights us up. However, we don’t discover and apply for jobs the same way anymore,
and employers don’t find applicants the way they used to. Isn’t it about time we had a
playbook for navigating it all? Kathryn Minshew and Alexandra Cavoulacos, founders of the
popular career website TheMuse, offer the definitive guide to the modern workplace. Through
quick exercises and structured tips, you will learn: · The New Rules for finding the right path:
Sift through, and narrow today’s ever-growing menu of job and career options, using the
simple step-by-step Muse Method. · The New Rules for landing the perfect job: Build your
personal brand, and communicate exactly how you can contribute and why your experience is
valuable in a way that is sure to get the attention of your dream employer. Then ace every step
of the interview process, from getting a foot in the door to negotiating your offer. · The New
Rules for growing and advancing in your career: Mastering first impressions, the art of
communication, networking, managing up and other “soft” skills – and make it obvious that
whatever level you’re at, you’re ready to get ahead. Whether you are starting out in your
career, looking to advance, navigating a mid-career shift, or anywhere in between, this is the
book you need to thrive in the New World of Work.
Destined to become the bible for managers who want to make sure their resumes and cover
letters open the maximum number of doors while helping them maximize in the salary
negotiation process. From office manager to CEO, managers trying to relocate to or from these
and other industries and fields will find helpful examples: Banking, Agriculture, School
Systems, Human Resources, Restaurants, manufacturing, Hospitality Industry, Automotive,
Retail, Telecommunications, Police Force, Dentistry, Social Work, Academic Affairs, Non-Profit
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Organizations, Childcare, Sales, Sports, Municipalities, Rest Homes, Medicine and Healthcare,
Business Operations, Landscaping, Customer Service, MIS, Quality Control, Teaching, the
Arts, and Self-Employed.
Starting a career as a librarian, moving, or looking for a new job? Robert Newlen offers this
brand new, comprehensive resource as a guide to get you through every step of landing the
ideal library job. Detailed guidance for authoring attention-grabbing cover letters, the most
important part of any application package, will help you capture that administrator's attention
and get your resume and application read.
Want to land your dream IT job? Learn how to get noticed as an IT applicant with this practical
guide. You'll find the best practices for submitting resumes in the e-world--and a full chapter
devoted to writing an effective cover letter. Also included are more than 50 job profiles, 50
annotated resumes illustrating important dos and don'ts, and interviews with real IT hiring
managers explaining what they are looking for.
Why Do You Love Me? by Michael Stein __________________________________
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